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KE HOACH MO LOP HQC CHUNG CHI IC3

Kinh giti:  Ban Giam Hi¢u Truong Pai hoc Ton Pirc Thing

. Muc dich:

- Hoc cac kién thirc méi vé st dung may tinh va Internet co ban,.
- Rén luyén mét s6 k§ nang, kién thirc gidp ngwoi hoc day da kién thirc co ban,
can thiét nhat vé cong nghé s6 ma ai cling can phai biét.
- Gitp nguoi hoc tw tin tham gia ky thi chirng chi IC3 quéc té.
Péi twong:

- Can bd, cong vién chirc cac to chirc.
- Sinh vién cta tt ca cac Truwong Pai hoc, Cao ding khac.
- Hocvién cé nhu ciu.

Thoi lwgng: 144 tiét (36 budi).

Si s0: t6i thiéu 25 sinh vién/16p.

Thaoi gian: budi tdi hodc ban ngdy, mé 16p thwong xuyén moi khi du s6 lwgng.
Noi dung cac bai thi:
Noi dung bai thi gdm 3 Module:

% May tinh can ban(Computing fundamentals): cic ndi dung co ban lién quan dén
phan cirng, phin mém va hé diéu hanh ciing nhw xt 1y cac sw c6 thwong gap.

% Cac &ng dung chia chot(Key applications): cdc ndi dung co ban vé mot s6 phan
mém &ng dung trong bé phan mém Microsoft Office: Word, Excel, PowerPoint,
Access.

% Cudc séng truc tuyén(Living online): cac ndi dung co ban vé mang may tinh,
cach str dung va tim ki€m thong tin trén mang, cic phdn mém duyét Web, thw
dién tir, mang xa hdi va cac quy tac ing x trén mang ciing nhw cach st dung
may tinh an toan.

DPE& duoc cip chirng chi IC3, hoc vién cAn phai dat diém do ca ba bai thi M4y tinh cian ban.

Truwong hop khong dat hoc vién dwoc bao lwu két qua nhirng Module dat cho 1an thi tiép

theo.

Noi dung thi S6 lwong | Thei gian Piém tdi da biém dat
cau héi
May tinh can ban 45 50 phut 1000 650
Cac &rng dung chinh 43 50 phut 1000 720
Cudc séng trwc tuyén 45 50 phut 1000 620

Giang vién: Giang vién dat trinh do IC3 Nang cao, da c6 kinh nghiém nhiéu nam gidng
day theo chwong trinh tin hoc chuin qudc té.

8. Noi dung dao tao: (chwong trinh gidng day dinh kem)

9. To chirc va thue hién:

- Gidi thiéu khoa hoc cho hoc vién ngoai Trwdng va cac can bd, cong nhan vién &
cac to chirc dang ky.
- Nhan dang ky va thu hoc phi.




- bang ky phong hoc va t6 chirc giang day, gidm sat 16p hoc.
Trung tam Cong nghé thong tin rng dung kinh trinh Ban Gidm hiéu Nha trwong xem xét
va chip thuéan.
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Noi dung

Module 1: | Khéidong khoa hoc: Gidi thiéu tong quan bai thi IC3

s Tim hiéu cac muc tiéu ctia bai thi IC3
May tinh Khai thac cac tai nguyén ho tro hoc tap I1C3

can ban Trao déi tong quat néi dung module cdn ban vé mdy tinh: Bai 1 - Bai 6

Thao luin noi dung chi tiét:

Bai 1: hé diéu hanh

Bai 2: tap tin va thu muc

Bai 3: phan cirng

Bai 4: Bang diéu khién(Control panel)
Bai 5: phdn mém

Bai 6: X ly sw co

Tham gia cac hoat dong lam viéc nhém dé xay dwng noi dung bai giang
Module Can ban vé may tinh

Luyén tap trad loi cdc cau hoi bai 1 - bai 6

Tong két ndi dung Kién thirc module May tinh cin ban(Computer
Fundamentals)

Module 2: | Trao doi tong quat ndi dung Module Cac trng dung chi chot

Tim hiéu cac thiét ké chung ctia b6 phdn mém Microsoft Office 2010

Cac un% Nhitng diéu cin chu y d€ lam viéc hiéu qua trén bé phan mém Microsoft
dung chu | office 2010

ch("it Kham pha cac tinh ndng méi cia Word 2010

Thao luin nhitng dic diém quan trong cia Word 2010

Lam bai tp theo nhém &ng dung cac kién thirc di hoc trong Word 2010

Luyén tap tra 1o cdc cau hdibai 7 & 8

Kham pha cac tinh nang méi cua Excel 2010

Thao luin nhitng dic diém quan trong ctia Excel 2010

Lam bai tp theo nhém rng dung cac kién thirc di hoc trong Excel 2010

Luyén tap tra loi cdc cau hai bai 9

Kham pha cac tinh ndang méi cua Powerpoint 2010

Thao luin nhitng dic diém quan trong cuia Powerpoint 2010

Lam bai tip theo nhém &ng dung cac kién thirc da hoc trong Powerpoint
2010

Luyén tap tra 1&i cdc cau hédi bai 10

Kham pha cac tinh ndng méi cua Access 2010




Thao luin nhitng dic diém quan trong cua Access 2010

Lam bai tp theo nhém &ng dung cac kién thirc di hoc trong Access 2010

Luyén tap tra l&i cdc cau hédi bai 11

Tong két ndi dung Kién thirc Module Cac rng dung chu chét (Key
Applications)

Module 3: | Nhitng ndi dung can chit y trong bai thi Cudc song truc tuyén

Thao luin chi tiét ndi dung bai World Wide Web

Cude sONg 1| an tap tra 1o cac cau héi bai 12

trwe tuyen [ Thao luan chi tiét noi dung bai K&t néi mang

Luyén tip tra loi cic cAu hoi bai 13

Thdao luin chi tiét ndi dung bai Truyén théng so

Luyén tap tra loi cac cau héi bai 14

Chi tiét ndi dung bai Cong dan ky nguyén s6

Luyén tap tra l&i cdc cau héi bai 15

Thao luin chi tiét ndi dung bai Tim kiém théng tin

Luyén tap tra loi cdc cau hoi Bai 16

Tong hop cac vin dé quan trong thwong xuyén xuit hién trong bai thi,
chia sé kinh nghiém lam bai thi

+ Module May tinh can ban (Computer Fundamentals)

+ Module Cac rng dung chi chot (Key Applications)

+ Module Cudc sdng trwc tuyén(Living Online)
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